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APPLICATION FOR LEAVE

Note: To be addressed to the Responsible Officer, Head of Department / Head of Division
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Thru: s
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Department............ooooiiaiio. e e r et e e, ..

Leaveapplied for ...............days.  From ............., UDTOTRIRCU ( JUUUTUSIUUN PR et
Rate of Leave entitlement ................ Ldays pm.

Leave address ....... b ereas ey v e e e brainnn e inian
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S{GNATURE OF THE OTI‘ICER

SECTION 1L Tobe c_'omplet_e‘d i}_}f Head of Human Resource

COMPUTATION OF LEAVE

Leave due in {vear) ......ooovvieineaivnrnnns e e e e e
Less leave days taken PR .
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Lﬁ_A_VE:A’S‘.éOMPUT‘ED-AB()-V-E.RECOM-MENDEDK-APPROVED, This application is in accordance with
the Leave Roster, Computation checked and leave recorded by

HEAD OF HUMAN RFSOUR( E

Your application for feave from ............ .o averiaen SUTUOPPIROR (o RPN SRR

is.approved/nat approved (Reasons for ot approving musi be given)

...........................................................................................................

Signature of Respo:151ble Ofﬁcer Date




